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1. O6mue nonoxkeHus

1.1. Hacrosimee ITonoxenue pa3paboTaHo B COOTBETCTBHM ¢ 3akoHoM «O6
obpazoBannu B Poccuiickoii ®enepauuu» ot 29.12.2013r. No 273, YcraBoM
MBJIOY «[lerckoro cama Nel8» (nanee — o6pasoBarenbHas OpraHM3aIus).

1.2. AnMuHuctpaTMBHOe coBemanue IIPH  3aBEAyIOIIEM — I[IOCTOSIHHO
AeHCTByroWmMH opran O6pa3oBaTenbHO OpraHU3alliH, NEHCTBYIOLIHHM B IENaX
Pa3BUTHSA, KOOPAMHALIMM ¥ COBEPIIEHCTBOBAHHS I€AarOTHYECKOr0 U TPYIOBOIO
TpoLiecca, KOPPeKTHPOBaHUs TOJOBOrO IiaHa paGoTsl NPOrpaMMbI pPa3BUTHUS
O6pazoBarensHoit OpraHM3allM¥ U JEJIETUPOBaHUS IIOJTHOMOYUM 3aBEIYIOLIEH.
1.3. B aqMHMHUCTPaTHBHBIX COBEIaHMSIX IpH 3aBENYIOLIEM IIPHHHMAIOT y4acTHe
paboTHHKH 06pa3oBaTeNbHOM OpraHM3alluM, OCYIIECTBIIAIOIINE YIIPaBIeHIECKHE
GyHKUMM: rIaBHBIH Oyxranrep, Gyxranrep, 3amecTuTens 3aBenyromero mo AXP,
CTapIIM{ BOCHHMTATeNb, MpeicenaTelhb IIK, menonpousBomutens, 3aBemyrommii
CKJIaZloM MPOAYKTOB, 3aBEAYIOLIMIA CKIIaI0M MSATKOro MHBEHTaps IpHUIJalleHHble
(pomurenu, nuua ux 3aMeHSIoNTHE).

1.4. Pemenwue, npunsToe Ha aIMHHHCTPATUBHBIX COBEILIAHHAX IIPH 3aBEIYIOIIEM
¥ HE MpOTHBOpeYalllee 3aKOHOHATENLCTBY P, YcTtaBy 006pasoBaTenbHOM
OpTraHu3alyy, ABJISETCS OCHOBAHMEM IS W3AaHUS IIpUKa3a U, COOTBETCTBEHHO,
OOS3aTeNBHBIM M  HCIONHEHUS BCEMH paboTHuKamMu  06pa3oBaTebHOl
OpraHU3aIky.

1.5. UsmMeHeHus u nononHeHus B HacTosee IlonoxeHne BHOCATCS 3aBe/IyrOMIAM
00pa3oBaTebHON OpraHu3aIil.

1.6. Cpox namHoro IMonoxeHus me orpanu4yeH. [lannoe ITonoxeHue JNENCTBYET
A0 IPHHATHSA HOBOTO.



2. OcHOBHbBIE 3alavdd AAMHUHUCTPATUBHOTO COBCIIAHUSA MPHA 3aBEAYIOLIIEM

2.1. TnaBHBIMM 3alayaMy aIMUHUCTPATHBHBIX COBCIIAHWK TIPH 3aBEAYIONIEM

SIBJISTFOTCSI:

* peanmu3anMs TOCYAAapCTBEHHOW, MYHHUIIUIIAJBLHOW, TIOJIMTUKUA B O0JacCTH
JOIIKOJILHOTO 00pa30BaHus;

e opranm3ainus 3G(OEKTUBHOTO yMpaBiIeHUs 00pa30BaTCIIbHONW OpraHU3alud
yTeM JICJICTUPOBAHUS 3aBSAYIOIIMM 3HAYUTCIIBHON YaCTH MOJTHOMOYUH CBOUM
3aMECTHTEIISM;

* KOoOpAWHAIMS pabOThl BCEX PAaOOTHUKOB OOpa30oBaTEILHOW OpraHU3aIlNH,
OCYIIIECTBJIICHHE B3aMMOICHCTBHSI MTOApa3IeICHIH;,

* KoOpAWHAIUS PabOTHI IO BBIMTOJHCHHWIO IUTAaHA PabOThI HAa TOJ, MECSI, U
peanu3aly IporpaMMbl Pa3BUTHS 00Pa30BaTEIIBHOM OpPraHU3aIl|H.

3. ®yHKIUHN AJMHUHUCTPATHBHOIO COBEIAHUS NIPH 3aBeAYIOIEM

3.1. Ha amMHUHUCTpATHUBHBIX COBEIIAHUAX MTPH 3aBEIYIOLIEM:

* pacCMaTpUBAIOTCA OJTallbl pealu3alus TOJOBOrO IUIaHa 00pa30BaTEeIHLHOM
OpraHu3aIuy;

* KOOpAMHHpYETCsl paboTa BceX pabOTHUKOB OOpa3oBaTEIbHOM OpraHU3allvu,
OpraHU3yeTCs B3aMMOJICMCTBUE U B3aMMOCBSA3b BCEX IMOJpa3/ieIieHUd U
PabOTHUKOB;

* W3Yy4aloTCsS HOPMATHBHO-TIPABOBBIE JOKYMEHTHI B O0JacTH JIOUIKOJBLHOTO
oOpa3zoBaHus;

* paccMaTpUBAIOTCS BOITPOCHI 0e301macHOCTH BCEX YY4aCTHUKOB
00pa3oBaTEILHOTO TMPOIecca, HAMEYAIOTCs MEPONPHATHS IO BBIMOJHESHHIO
IpEeANUCAaHUN KOHTPOJIUPYIOUIUX OPraHOB;

* paccMaTpUBAIOTCS BOIPOCHI 1O BBHITIOJHEHUIO TPeOOBaHWM OXpaHbl TpyAa U
TEXHUKA O€30MacCHOCTH Ha pabOYux MecTaX, TOTOBSITCS COTJAIICHHUS TI0
oXpaHe Tpy/ia Ha KaJeHIAPHBIA TOJ;

* 3aCIYyNIMBAIOTCS OTYETHl OTBETCTBEHHBIX JIUI] MO OpraHU3amuu pPabOThI IO
oXpaHe Tpylda paOOTHMKOB, a TakXKe CIPaBKHU, aKThl, COOOIICHHUS IO
pe3ysbTaTaM KOHTPOJIBHOU JEATEIHLHOCTH B 00pa30BaTEIbHON OpTraHU3aINH;

* 3aCIY)KMBAIOTCS OTYETHl aMUHUCTPAIIMU, MEIUIUHCKHUX, TMEIaroTHYeCKuX U
IpYrux paOOTHUKOB O COCTOSIHUM 3JI0pOBBSl JAETEH, XOJe pealn3aluu
o0pa3oBaTeIbHBIX M BOCIUTATEIBHBIX MPOTPAMM, pE3yJbTaTax TOTOBHOCTHU
JeTel K MIKOJIBHOMY OOYUYE€HHUIO U UTOT'M MOHUTOPUHTA;

* 00CYXHAIOTCSI U YTBEPXKAAIOTCS IJIAHBI HAa TEKYIIUA Mecsl], MNPOBOIUTCS
aHaJdu3 BBINOJHEHUS I[UIaHA TPEAbIAYIIET0 Mecdla, OOCYXIalTci U
YTBEPKAAIOTCS CPOKM TPOBEACHUS MEPONPUSITUH, 3aljIaHUPOBAHHBIX B
roJIOBOM IJIaHEe 00pa3oBaTEIbHON OpraHM3allid, a TaK)Ke€ OpPraHU30BaHHbIE,
TEKYIIME BOMPOCHI BHITIOJHEHUS TIJIaHA HAa MECSIL;
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* 00CYXJal0TCsl TEKYIIHEe BOMPOCHl pabOThl C POAUTENSIMU (3aKOHHBIMU
MPEJICTABUTENSIMH) BOCIUTAHHUKOB; YTBEPKIAIOTCA CPOKHU MPOBEACHUS U
MOBECTKU TPYNNOBBIX POAUTENbCKUX COOpaHUM, 3acelaHuil  COBETa
oOpa3oBaTeIbHON OpraHu3aluy;

* 00CYXJal0TCsl TEKYIIUE BOIPOCHl OPTaHU3ALUN B3aUMOJIEUCTBHSI C COLILYMOM,
YTBEPKJIAIOTCS CPOKU MTPOBENCHUSI MEPONIPUSATHI;

* o0cyxaarTcs BOIPOCHI MaTepHaIbHO-TEXHUYECKOTO OCHAILEHUS
oOpa3oBaTeabHOM OpraHu3alui, OpraHu3aluu aJIMUHUCTPATUBHO-
XO3SIICTBEHHOM pabOThI;

* paccMaTpuBalOTC M YTBEPXKAAIOTCAd  (PYHKIHMOHAJIbHBIE  OO0S3aHHOCTHU
pabOTHUKOB 00pa30BaTEIbHON OpraHU3ALNH.

4. Opranusanusi padoTbl A/AMUHUCTPATHBHOI'0 COBEILIAHUSA NIPH
3aBeAyIoIeM

4.1. AIMUHHCTpPAaTMBHOE COBCIAHWE MPU 3aBEAYIOIIEM BEAET 3aBEAYIOIIUMN
00pa3oBaTeIbHOM OpraHU3aIUu.

4.2. CekperapeM aIMUHHCTPATHBHOTO  COBCIIAHWS TP  3aBEAYIOIIEM
Ha3HayaeTcs JeIONPOU3BOAUTENb, BEAET MPOTOKOJ COBEIIAHMUS.

4.3. B HeoOXomuMbIX clydasx Ha aJMHHUCTPATUBHOE COBEIAHHWE IpHU
3aBEAyIONIEM  TPUTJIAIIAOTCSA  TeJarorMueckue | JIpyrue  pabOTHHUKHU
oOpa3oBaTeIbHOM  OpraHW3allud, HE  CBSI3aHHBIE C  YIPABICHYECKON
NeATeIbHOCThIO, TPEICTAaBUTEIN OOIIECTBEHHBIX OpTaHU3alui, YUpeKICHUH,
poauTeny (3aKOHHBIE TPEJCTABUTENN) BOCIIUTAHHUKOB.

4.4 AIMUHHUCTpPAaTUBHOE COBEIIAHME MPH 3aBEAYIOIIEM MPOBOAUTCA IO MeEpe
HEOOXOAMMOCTH, HO HE PEXKE OJTHOTO pa3a B MECHII.

4.5. IloBecTka JHS, MECTO M BpEeMsl IIPOBEJICHUSI A/IMUHUCTPATUBHOTO COBEILIAHUS
P 3aBEIYIONIEM YKa3bIBaeTCs B IIaHE pabOThl 00pa30BaTeIbHON OpraHU3aIuu
Ha MECSII.

4.6. HemocpeCTBEHHOE BBIMOJHEHUE PEIICHUM OCYIIECTBISIOT OTBETCTBEHHBIC
JIMIIa, YKa3aHHBIE B MPOTOKOJIE 3acCeaHMsl aJIMUHUCTPATUBHOTO COBEIIAHUS MPU
3aBEIYIOIIEM.

5. [desionpou3BOACTBO A/AMUHUCTPATHBHOIO COBEIIAHUSA MPH 3aBeaYIOLIEM

5.1.  3acemanuss aAMHUHHCTPATHUBHOIO  COBELIAHHUS TPU  3aBEAYIOIIEM

0(OPMIISIFOTCST IIPOTOKOIOM.

5.2. B npoTokoiie PUKCUpPYIOTCS:

* JaTa MpOBEJCHUS 3aceaHus;

* CIMCOK MPUCYTCTBYIOIIUX JIUII;

* TIOBECTKA JHS;

* X0 OOCYXJIeHHsI BOIPOCOB, BRIHOCUMBIX HAa aJMUHUCTPATUBHOE COBEIIAHUE
P 3aBEAYIOIIEM;

* TPEeMJIOKEHHUS, BOMPOCH], PEKOMEHIAIIMN U 3aMeYaHUusl YWICHOB COBELIAHUS U
MPUTJIANICHHBIX JIUII;



* pELICHUE aJMUHUCTPATUBHOTO COBELIAHUS IIPU 3aBEAYIOIIEM.
5.3. IIpOoTOKOIBI  TOANMCHIBAIOTCS  MpEACENaTeIeM U CEKpeTapeM
aJIMAHHACTPATHBHOTO COBELIAHUSI IIPH 3aBEYIOILIEM.

5.4. Hymepaiiusg npoTOKOJIOB BEIETCS OT Havaljla KaJeHAapHOTO Toja.

5.5. IIpOTOKOJIBI aAMUHUCTPATUBHOI'O COBEILIAHUS IIPU 3aBEAYIOLIEM XPAaHUTCS B
nenax o0pa3oBaTeNbHON OpraHu3aluy (IIOCTOSIHHO).



